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KommiekT oueHOYHON JOKyMEHTaluu pa3paboTaH B LENAX OpPraHu3alMd U NPOBEICHUS
sk3amena o MJIK 01.01 Beimonnenue paboT 1o NOArOTOBKE JAHHBIX pa3IMYHBIX (hOpMaTOB

@DopMoii aTTECTALMU 110 MEKIUCIUIUIMHAPHOMY KypCy sABisieTcs 3k3aMeH. [1o pesynbraram
9K3aME€Ha  BBICTABISIETCS ~ OTMETKA  OTJIMYHO»,  «XOpOLIO».  «YAOBJIETBOPUTEIILHOY,

«HEYOOBJICTBOPUTCIBHO.

®dopMa npoBeieHHsI KOHTPOJISI — MMCbMEHHBIN OMpoc

. TACIIOPT

1. Pe3yJ1]>TaTI)I OCBOCHUA JUCHUIIMHBI, ITOAJICKAIIMNE IIPOBEPKE HA IK3AMECHE.
1.1. B pedyJjbTare artreCrtaum 10 MCOEKAUCHUIIMHAPDHOMY KYPCY OCYHIECTBJISACTCA

KOMILIEKCHASI IPOBEPKA CJIeAYIOIIHUX 3HAHUA U YMEHUH:

YcBoeHHDBIE 3HAHMA:

— TIpaBwia BBOJA, HAOOpa M pelakTUPOBAHMS TEKCTOBOM MH(oOpMaIum;

— MHCTPYMEHTapHUil U 0COOEHHOCTH COBPEMEHHBIX TEKCTOBBIX PEIAKTOPOB U IIPOLIECCOPOB;
— OCHOBHBIE IIPaBUJIa U TPEOOBAHUS K CTPYKTYpPE JOKYMEHTOB;

— mnpaBuia GopMaTUPOBAHUS JOKYMEHTOB;

— BO3MOKHOCTH HAaCTOJIBHBIX H3AaTEJIbCKUX CUCTEM;

— CpeAcCTBa COBMECTHOI'O PEIAaKTUPOBAHNUS;

— craHaapTel (opMaToB MPEACTABICHUS TEKCTOBBIX M TAOJUYHBIX TOKYMEHTOB;
— TOHATHE BEPCUN U COBMECTUMOCTH (POpPMATOB;

— TOHATHUSA MyOIMYHBIX U MPUBATHBIX TOKYMEHTOB;

— c1ocoObl paboThI ¢ JOKYMEHTAMH B 00JaUHBIX XPaHUIHUILAX;

— OCHOBHBIE CTaHJApThl 0)OPMIIEHHUSI TEKCTOBBIX JOKYMEHTOB;

— CTPYKTYPHBIE DJIEMEHTBI TEKCTOBBIX JOKYMEHTOB

OcHoBHbBIE yYmeHus:

— TPUMEHSATh COBPEMEHHBIE TEKCTOBBIE PEAKTOPHI U MPOLIECCOPHI;

— HCIOJb30BaTh COYETAHUS KJIABUUI JUIA PEJaKTUPOBAHUS U (OPMATUPOBAHMS JOKYMEHTOB;

— TPHUMEHATH CpeCTBA POPMATUPOBAHMS;

— C03/1aBaTh CTPYKTYPUPOBAHHBIE TOKYMEHTHI U JOKYMEHTHI CIIUSHHUS;

— €03/aBaTh JJIOKYMEHThI HAa OCHOBE 11a0JI0HOB;

— COXpaHATH JOKYMEHTHI B pa3IHUHBIX opmarax;

— TPUMEHSATH CPEJICTBA COBMECTHOIO PEJAKTUPOBAHNS;

— CO03/1aBaTh, HACTPAUBaTh, IPUMEHATH CTUIIU B JOKYMEHTE C IIOMOIIbIO TEKCTOBOTO
poleccopa;

— H3MEHSATh CTPYKTYpY U (OPMY TEKCTOBBIX JOKYMEHTOB;

— 1npeoOpa3oBbIBaTh (POPMATHI U OCYIIECTBIISITH IEPEKOMIIOHOBKY JIaHHBIX B TEKCTOBBIX
JOKYMEHTax

1. BAJAHHUE JJI51 SK3AMEHYIOLIETIOCS




HNucTpykums
YBaxkaeMblii CTYIEHT,

Bam npeajnaracTCAa BBIIIOJTHUTE ABa TCOPECTHYCCKUX BOIIPOCAa U TECTOBOC 3aaHUC.

Bpems BbInoiHeHHsI BeeX 3aaHuii — 45 MuUHYT O6€3 niepepbiBa
OobopynoBanmue:
Bymara, pyuka, BapuanT 3aganus (Oumier).

3apanus —(IIpunaratorcs).

I11. TAKET 9K3AMEHATOPA

III a. YCJIOBUA

KosnyecTBO BApHAHTOB 3a1aHus JJis 00y4arouierocsi — 1 Bapuanr.
BapuaHT BKJIFOYaeT ABa TEOPETUUYECKUX BOIIPOCA U TECTOBOE 3aJIaHUE.
Bpemsi BbinosiHeHust 3a1anus —45 MUHYT.
DK3aMeH MPOBOJUTCS MO moArpynmnam B konudectse 10 yenosek
3amanus MpeaycMaTPUBAIOT OJTHOBPEMEHHYIO TIPOBEPKY YCBOCHHBIX 3HAHWHA M OCBOCHHBIX
YMEHHH 110 BCEM MPOPECCHOHATHHO 3HAYMMBIM TEMaM IPOTPAMMBL.
OTBeTHI IPEIOCTABIIAIOTCS MUCbMEHHO U YCTHO.
BpeMmsi BbINOJIHEHUsI 3aaHUsl 45 Munym Oe3 nepepuiéa.
Oo6opynoBanue: bymaea, pyuka, sapuanm 3a0anus
Jluteparypa 1jis1 00y4yaromerocsi: He IPeayCMOTPEHA

Y4eOHMKH: HE IPEYCMOTPEHBI

111 6. 9TAJTOHbBI OTBETOB — npunaratorcs.

111 8. KPUTEPUUN OHEHKH

Kpurtepun oieHKH TeOpeTH4eCKOro 3aJaHus

«Omauunon(5 6annos) - cTaBuUTCA B Ciydae, €CIU CTYACHT OOHApPYKHJI BCECTOPOHHEE,
CUCTeMaTHYeCcKoe, TIIyOOKoe 3HaHWE W TOHUMaHUE Y4eOHO-TIPOrpaMMHOTO MaTepHuala, JIETKO
OpUEHTHpyeTCs B HEM, TEXHHYECKHM TIpaMOTHO, JIOTHYHO U3JaraeT Yyd4eOHbI MaTepual,
BBICKA3bIBAET M 0OOCHOBBIBAET CBOM CYXKIIEHUS, YMEET YBS3BbIBATH TEOPHUIO C TMPAKTHKOM, MPOSBUI
TBOPYECKUC CIIOCOOHOCTH IIpyU  BBIMIOJIHEHUH  MMPAKTUYCCKUX SaJIaHI/II\/'I, MpeaAyCMOTPCHHBIX
MPOrpaMMoii; YCBOUJI OCHOBHYIO U 3HAaKOM C JIONOJIHUTENIbHOM JIUTEPATypOl, pEeKOMEHI0BAHHON
nporpaMMoﬁ; YCBOWJI B3aWMOCBA3b OCHOBHBIX OHATHH JIUCHUIJIMH W WX 3HAUYCHUC JId
npuodperaeMoil mpodeccuu; MPOsSBUI TBOPYECKHE CIOCOOHOCTH B TMOHMMAHUU, W3IIOKEHUU U
UCIOJIb30BaHUHU y4eOHO- MPOTPpaMMHOI0 MaTepuarna.

«Xopowo» (4 o6anna) - craBUTCS B TOM Clly4ae, €CIHM CTYIEHT OOHApYyXWJI IOJHOE
CHUCTEMATHYECKOE 3HAaHHWE YYEOHO-TIPOTPaMMHOTO MaTepHaia U JIETKO OPHUEHTUPYETCS B HEM,
MPOSIBUJI CIIOCOOHOCTH B TOHWMAHUHU, TPAMOTHOM, JIOTMYHOM H3JI0XKEHHH M HUCIOIb30BAaHUHU




y4eOHO- TPOTrpaMMHOrO0 MaTepHalia, BbICKa3blBa€T W OOOCHOBBIBAET CBOU CYXICHHS, YMEET
YBSI3bIBaTh TEOPHIO C TPAKTUKOM M BBIMOJHATH MPAKTUYECKUE 3aJayd, MPEIyCMOTPEHHbIE
IIPOrpaMMO#i, YCBOWJI OCHOBHYIO JIMTEpaTypy, PEKOMEHIOBAHHYIO IIPOrpaMMOM, IOKa3aj
CHOCOOHOCTH K BOCIIOJTHEHUIO M OOHOBJICHHIO MOMyYEHHBIX 3HAHUM M YMEHUU B XOJI€ AalbHEHIIeH
yué0bl 1 TPOheCCHOHATEHON AESITEIBHOCTH.

«Yooenemeopumenvnon(3 6anna) - craBUTCS B TOM ClIydae, €CIM CTYACHT OOHApPYKHII
3HAHWE OCHOBHOTO y4eOHO-TIPOrpaMMHOr0 Marepuayia B 00béMe, HEOOXOAMMOM JUIs JTanbHEeHIIeH
yu€Obl U MpeAcTosIIel padoThl o mpodeccuu, n3aaraeT Marepral HEeMoJIHO, HEMOCIe10BaTeNbHO,
JIOIYCKAaeT HETOYHOCTb B ONPEICIICHUU IOHATHI, HEYBEPEHHO BBICKA3bIBAET M HEAO0KA3aTEJIBHO
00OCHOBBIBAET CBOM CY>KICHHS, JOMYCKAET MOTPEUIHOCTH MPH BHIMOJIHEHUH MPAKTUYECKUX 3ajad,
HO 00iamaeT HEOOXOAMMBIMH 3HAHUSAMH JJISI UX YCTPAaHEHUs IOJl PYKOBOACTBOM IIpEIoaBaTels,
3HAKOM C OCHOBHOM JIMTEPATYypOH, PEKOMEH0BAaHHOW MPOrPaMMOH.

«Heyooenemeopumenvno» (menee 2 6annog) - CTaBUTCS B TOM cCly4yae, €CIH CTYACHT
UMeEeT Pa3pO3HEHHBbIE, OECCHUCTEMHbIE 3HAHUS; HE YMEET BBIICNATH IIABHOE U BTOPOCTEHEHHOE,
JOMYCKAaeT MPUHLUUIHNAIbHBIE OIMMOKM B ONpPEACICHUM TIOHSATHH, HWCKaXaeT HUX CMBICI,
OecropsIOYHO M HEYBEPEHHO HU3JIaraeT MaTepuas, He MOXKET MPHUMEHSTh 3HAHUS JUIS PElICHHS
MIPaKTUYECKUX 3aj1au.

Kpurepum ouenku 3a1anuii B TecToBoii popme

Ipasunvnwviti omeem na éonpoc oyenusaemcs 6 1 6ann, HenpasuIbHbIli OMEem Uil €20

omcymcmeaue — Hollb OaJll08.

Onenka [TporeHT npaBUIBHBIX
OTBETOB
5(0TIHMYHO) 100% - 90%
4(xoporio) 89% - 80%
3(yIOBIETBOPUTEIHHO) 79% - 70%
2(Hey10BJIETBOPUTEIILHO) 69% u meHee

Il r. 3 K3BAMEHAIIMUOHHASA BEAOMOCTDb

Dk3aMeH oopMIIIeTCs IK3aMEHAIIMOHHOW BEIOMOCTBIO, KOTOpasi CIaeTCsl B JICKaHaT.



ITPHJIOKEHHE 1
I9K3AMEHALIMOHHBIE 3AJAHUSA

Bonpoch! 1J151 TeOpeTH4eCcKOro 3aJaHus

1. Kakoit popmar aiina ucnosassyercs B Microsoft Word?

2. Kakast (hyHKIUS TO3BOJISIET CO3/1aTh coJep)kanue (oriaBieHue) B nokymente Word?

3. Kakoii peakTop 1mo3BoJisieT co3/1aBaTh JOKyMEHTHI B (hopmate .0dt?

4. Kakue BO3MOXXHOCTH ITPEIOCTABIAET TEKCTOBBIN peAaKTOp 1Jisi OpMATUPOBAHUS TeKCTa?

5. Yrto nmpeacTaBisitoT cOO0H KOJOHTUTYIIBI B TEKCTOBOM pefakTope?

6. Kakoli ”HCTpyMEHT IT03BOJISIET CO3aBaTh U YIPABIATh pa3/ieiaMu JOKyMeHTa?

7. Kakoil HHCTpYMEHT 1103BOJISI€T OTIPABUTh JOKYMEHT Ha PELIEH3UPOBAHUE IPYTUM
10JIb30BATENSAM?

8. Kakoii ”HCTpyMEHT MO3BOJISIET CO3/1aTh M OTIPABUTh IUCbMA WIIM PACCHUIKY HA OCHOBE
mabJioHa B TEKCTOBOM peakTope?

9. Kakue npenmyIecTBa npe1ocTaBisiioT 00JauyHble CEPBUCHI AJIs1 COBMECTHOM pabOThI HaJ
JTOKyMeHTaMu?

10. Kakoif ”HCTpYMEHT IO3BOJISIET IPUIJIACUTh APYIHX MOJIb30BATENEH 111 COBMECTHOM
paboThI HAJl IOKYMEHTOM B 00J1a4HOM cepBuce?

11. Kakoii ”HCTpYMEHT II03BOJIIET KOHTPOJIMPOBATh U OTCIIEKUBATh U3MEHEHHU S, BHECEHHbBIE
pa3sHbBIMU M10JIb30BATENIIMU B 00J1aUHOM cepBuUce?

12. Kakue hopmaTsl aiiioB MOKHO UMIIOPTUPOBATH M SKCIIOPTUPOBATH B 0OJIAYHOM
cepBuce?

13. Kakoii 31eMeHT TOKyMeHTa 0OBIYHO SIBIISIETCS IEPBBIM U COACPKUT HH(POPMAITHIO O €T0
aBTODE,

3aroJioBKe, AaTe U APYyruxX MeTagaHHbIX?

14. Kakue oCHOBHBIE pa3/iesibl OOBIYHO BKJIFOUAET TUTYIJIBHBIN JIUCT TOKyMEeHTa?

15. Kakast cTpykTypa JOKyMEHTa OOBIUHO BKIIFOUAET Pa3JIesbl, MOAPA3ACIIbl U MyHKTHI?

16. Kakoit ”HCTpYMEHT IO3BOJISIET CO3/1aBaTh CCHUIKM HA Pa3/ieibl WM CTPAHULIBI BHYTPH
JOKyMeHTa?

17. Kakoif ”HCTpYMEHT NO3BOJISIET CO3/1aBaTh U (HOPMATUPOBATH TAOIUIIBI B TEKCTOBOM
penakrope?

18. Kakoif ”HCTpYMEHT N03BOJIsIET O0BEIUHATD SYEHKH B TaOuie?

19. Kakoit ”HCTpYMEHT N03BOJIIET A00aBISATh (POPMYIIBI M PYHKIMH B TUEHKH TaOIUIBI?

20. Kakoif ”HCTpyMEHT MO3BOJISIET A00aBIATH BHELIHNE JaHHbIE, HAIpUMeEp, U3 (aiina
Excel, B Tabnuiy nokymenra?

21. Kakoif ”HCTpyMEHT NO3BOJISIET BCTABIIATh M300paxeHus U Gpororpaduu B TOKyMEHT?

22. Kakoii ”HCTpYMEHT I03BOJIIET U3MEHATh Pa3Mephbl U MacIITaOUPOBaTh U300paKEHUS B
JOKyMEHTe?

23. Kakoii ”HCTpYMEHT IO3BOJIIET A00aBIATh (PUTYphl, TAKUE KaK CTPEJIKH,
NPSIMOYTOJIbHUKH WJIM OBAaJIbl, B JOKYMEHT?

24. Kakoii ”HCTpYMEHT I03BOJIIET IPUMEHATh pa3inuyHble 3((HEKTHI K TpadhuuecKuM
00BEeKTaM, TaKUM Kak TeHH Wi 3D-3¢dexTri?

25. Kakoit ¢hopmart nzobOpakeHus: HanboJiee MOAXOANT JIJIsl coxpaHeHus (hoTtorpaduii ¢
BBICOKOH

neTanu3anuein?

26. Kakoe pacmipenue ¢aiia 00bI9HO HCHIOIB3YETCS ISl BEKTOPHBIX H300paKeHN?

27. Kakoit ”HCTpYMEHT I03BOJIIET 00pe3aTh H300pakeHue U U3MEHUTH €ro pazmep?

28. Kaxoit ¢popmat nzo0pa>keHus Jy4Ile UCIOIb30BaTh, €CIIU TpedyeTcs Mpo3payHblil poH?

29. Yrto Takoe cTuieBoe ohopmMIIeHHE B JOKYMEHTaxX ?

30. Yro Takoe mabioH JoKyMeHTa?

31. Kakum 00pa3om MOXHO U3MEHHUTH mpUQT B fokymente Word?

32. Kakoil ”HCTpYMEHT MO3BOJISIET CO3/1aTh HyMEPOBAHHBIN CIIMUCOK B JOKYMEHTE?



33. Kakoii i nporpaMMHOTo 00ecTrieyeH st UCIIOIBb3YeTCsl Il CKaHUPOBAHHS TEKCTOBBIX
JIOKYMEHTOB?

34. Yro o3nauaet abbpeuarypa OCR?

35. Kakoii ¢popMmar (haiisioB 4acTo UCIIOIB3YETCS I XPAaHEHUS! OTCKAHUPOBAHHBIX
JIOKYMEHTOB C TEKCTOM?

36. Kakue HHCTpYMEHTHI MO3BOJISIOT PACIIO3HABATH TEKCT HA OTCKaHUPOBAHHBIX
n300pakeHMsIX ?

37. Kakoii Tun ¢aitioB MOXKHO HMIIOPTUPOBAThH B TEKCTOBBIN TOKYMEHT?

38. Kakum 00pa3om MOXHO BCTaBHUTh Ta0nuily u3 Excel B TekcToBblit JOKyMeHT?

39. Kakum 00pa3oM MOKHO BHEAPUTH IpadudecKuil 00bEKT U3 APYroro MPUIOKEHUS B
TEKCTOBBINA JOKYMEHT?

40. Kakue nporpaMMbl MO3BOJISIFOT UMIOPTUPOBATH U BHEAPATH OOBEKTHI U3 Pa3HBIX
IIPUIIOKEHUI?

41. Yrto o3HayaeT nMoHsATUE "CIUSHUE TOKYMEHTOB"?

42. Kakoi HHCTPYMEHT IO3BOJISIET BBISIBUTH PA3IHUUS MEXKY JIByMsI BEpCUSIMU OJIHOTO
JNOKyMeHTa?

43. Yrto o3HayaeT noHATHE "BepcuU JOKyMeHTa"?

44. Kakum 00pa3oM MOKHO COXPAaHUTh BEPCUU JOKYMEHTA ISl TOCIIEYIOIIET0 CPaBHEHHUSI?

45. Yro Takoe apxuBaTop?

46. Kakast pyHKIMS apXUBaTOpa MO3BOJISIET 3AIUTUTH IOKYMEHT OT KOIUPOBAHUS U
u3MeHeHus?

47. Kakoii (hopmaT apxuBa HanboJiee pacpocTpaHeH?

48. Kakum 006pa3oM MOKHO 3alllUTUTh apXUB MapoJieM?

49. Kakoii (hopmart ¢aitioB NIMPOKO UCIIONB3YETCs AJIs ayJu03anuceit?

50. Kaxkoii mapametp ¢opmara rpadudeckoro (aiina ornpenesieT KOJIUIeCTBO [IBETOB,
KOTOpBIE MOTYT OBITh UCIIOJIb30BAHbI B H300pakeHnn?

51. Kakoit ¢popmar ¢aityioB 4acTo UCHOIB3YETCS IS BUICO3AIMHUCei?

3AJIAHUSA B TECTOBOM ®OPME
BapuanTt 1

1. Kaxkoii peqakTop no3BoisieT co31aBaTh JOKYMeHTHI B (hopmaTe .0dt?
a) Microsoft Word

0) LibreOffice Writer

B) Google JlokymMeHTHI

r) Adobe Acrobat

2. Kaxkoii opmat ¢aiisia ucnoan3yercs B Microsoft Word?
a) .Ixt

0) .docx

B) .pdf

r).xls

3. Kakue  BO3MOXKHOCTM  NpPEJOCTABJISACT  TEKCTOBBIM  peJaKkTop  AJs
(popmaTnpoBanus tekcra?

a) 3menenue mpudTra u pazmMepa TeKCTa

0) BoipaBHUBaHME TeKCTa

B) Co3naHne MapKUpOBAaHHOTO U HYMEPOBAHHOTO CIIHCKA

r) Bee BoimenepeurcienHoe



4. Yro npeacTaBasoT co00i KOJOHTUTYJIBI B TEKCTOBOM pefakTope?

a) CrpaHuIbl C JOMOJMHUTEIBHOW HMH(POpPMAIUEH, PACIOJIOKEHHOW BBEPXY WU BHH3Y
CTpaHUILbI

0) BcTaBiieHHBIE KOMMEHTApUH U 3aMETKU

B) OcoObie 00:1aCcTH ISl BCTAaBKU TpapUUECKUX FIEMEHTOB

r) MHCTpYMEHTBI U1 CO3AaHUsI CHOCOK U CChUIOK Ha UCTOYHUKHU

5. Kakoii uHCTpyMeHT T1O03BOJIsIeT C€031aBaTb W YNPaBJIATH pa3ielamMu
AOKYMeHTa?

a) Mactpyment "Paznemnsr"

0) Unctpyment "PenaktupoBanue”

B) MucTtpyment "dopmarupoBanue”

r) Uuctpyment "BeraBka"

6. Kakoii HHCTpYMeHT 03B0JIsieT CO34aTh U OTIPABUTH MHCbMA MJIH PACCHUIKY Ha
OCHOBeE IIA0JI0HA B TEKCTOBOM peJgaKTope?

a) Mucrpyment "[loura"

0) Unctpyment "Paccpiika”

B) Uncrpymenrt "lllabnons"

r) Uucrtpyment"OtnpaButs"

7.

8. Kakoii mHCTpyMEHT N03BOJIIET OTHPABUTH JAOKYMEHT Ha pelleH3UpPOBaHHUe
APYTUM M0JIb30BaTeNAM?

a) Muctpyment "OTpaBuTh Ha perieH3upoBanue"

6) Unctpyment "l[lonenutses"

B) Unctpyment "Dkcmnopt”

r) Uncrtpyment "[leuats"

9. Kakune nmpemmyniecTBa nmpeaocTaBJsAIOT 00J1a4HbIe CEPBHUCHI JJIsi COBMECTHOM
padoThI HAX JOKYMEHTaMHu?

a) Bo03MOXHOCTb OJHOBPEMEHHOTO  pPEJAKTUPOBAHMUSA  JIOKYMEHTa  HECKOJIbKUMU
IIOJIb30BaTEIIIMU

0) LlenTpanu3oBaHHOE XpaHEHHE U IOCTYII K IOKYMEHTaM U3 JIIOOOTO MecTa

B) ABTOMaTH4YEeCKOE COXpaHEHHE N3MEHEHU B PealbHOM BpEMEHU

r) Bee BhienepeuncienHoe

10. Kakoii MHCTpyMeHT mo03BOJIsieT NPHUIJACHTH APYrHX HoJb30BaTesell AJs
COBMECTHOH padOThHI HA JOKYMEHTOM B 00/1a4HOM cepBHce?

a) Mucrpyment "PenakrupoBanue”

6) Uuctpyment "CoBmecTHas padora"

B) Unctpymenrt "llogenurbes”

r) Uactpyment "3arpyska"

11. Kakasa ¢yHknusi mo3BoJisier €o31aTh colep:kaHue (OrjiaBjieHHe) B JOKyMeHTe
Word?

a) ®ynknus "CHockn"

6) ®ynknus "Crnucok”

B) ®ynkuusa "Conepxanue”

r) ®ynknus "Odopmienue"



12. Kakoii 3jieMeHT [J0KyMeHTa OOBIYHO SIBJSIETCH MEPBbIM M COACP/KHUT
HHGOPMaALMIO 0 €ro aBTOPE, 3ar0JIOBKe, 1aTe U APYTUX METAJAHHBIX?

a) TuTynpHBIN TUCT

0) Coneprxkanue

B) 3aroJioBOK

r)Komonturtyn

13. Kakue ¢opmarbl ¢aiijioB MOKHO HMMIOPTHPOBATHL H IKCIOPTHPOBATH B
00J1a4HOM cepBHCe?

a) .docx

0) .pdf

B) .XIsX

r)Bce BhIienepeuncieHHoe

14. Kakoii HHCTpyMEHT No3BOJIsieT KOHTPOJIHUPOBATH M OTCJIEKUBATH W3MEHEHUs,
BHECEHHbIE Pa3HbIMH I10JIL30BATE/ISIMH B 00J1a4HOM cepBuce?

a) Mucrpyment "Ucropus nsmenenuit”

0) Unctpyment "OtcnexuBanue"

B) Uncrpyment "Kommentapun"

r)1ucrpyment "PenakrupoBanue”

15. Kakue ocHOBHBIE pa3e/ibl 00bIYHO BKJIKYaeT TUTYJIbHbIN JUCT J0OKyMeHTa?
a) Ha3zBanue noxymeHnra, aBTop, 1ata

0) OrnaBieHue, BBeJICHUE, OCHOBHAS YacTh, 3aKIIOUCHUE

B) 3aroJioBOK, 10J3ar0JIOBOK, TEKCT

r) OTBeTHI 2) U 0)

16. Kakasi cTpykTypa Q0KyMeHTa OObIYHO BKJIIOYaeT pa3jielibl, NOApa3aeiabl H
NYHKTbI?

a) TUTYNbHBIN THCT

6) Conepxanue

B) 3aroIoBOK

r) Konontutyn

17. Kaxkoii HHCTpYMeHT MO03BOJIsIET €031aBATh CCHIJIKH HA pa3esbl WM CTPAHUIIBI
BHYTPH JOKYMEHTa?

a) Uuctpyment "Ccepuiku"

6) Uuctpyment "BceraBka”

B) HcTtpyment "PenakrupoBanue’

r) Uactpyment "Conepxanue"

'

18. Kakoii MHCTpyMeHT mo3BoJisieT co3AaBaTh M (OpPpMATHPOBATH TA0JHLBI B
TEeKCTOBOM peaakTope?

a) Uuctpyment "Tabmnuma"

6) Unctpyment "®opmatupoBanue"

B) UHCcTpy™meHT "PenaktupoBanue”

r) Unctpyment "BeraBka"

19. Kakoif ”HCTpYMeHT 103B0JIsIeT 00beIMHATh siYeiiKu B Tadauue?
a) Uuctpyment "OObvennHenue sueek"

0) Uuactpyment "Paznenenue sueex”

B) Unctpyment "dopmarnposanue”



r) Unctpyment "PegaktupoBanue"

20. Kakoii mHCTpyMeHT mo3BoJisieT 100aBJIAATHL BHEIIHHE JaHHbIE, HALIpUMepP, U3
¢daiina Excel, B Ta0iuny joxkymenra?

a) Mucrpyment "Umnopt naHHbIX"

0) Muctpyment "BcraBka"

B) Unctpyment "Coenunenue qaHHbIX"

r) Mactpyment "PenaktupoBanue"

21. Kakoii mHCTpyMeHT mo3BoJisieT A00aBJsATH (popMyJbl U QYHKIUM B siYEHKH
TA0J UIbBI?

a) Mactpyment "®opmysisr"

0) Unctpyment "®@ynkuun"

B) MucTtpymenT "Boruucnenus"

r) Uncrtpyment "PenakrupoBanue”

22. Yro Takoe HDMI-nopt?

a) [TopT 1t TOIKITFOYEHUS TOJIBKO MBIIIN

0) [lopT nmns TMOAKIIOYCHHS TOJIBKO KIaBUATyphl B) [lOpT [UIsl MOAKITIOYEHUS TOJIBKO
MOHHUTOPOB T) [TopT I NOJKITFOUYEHUS TOJILKO IPUHTEPOB

23. Kakoii Tun mporpamMMHOro odecme4eHusi HCHOJIb3yeTCs IS CKAHHPOBAHUSA
TEKCTOBBIX IOKYMEHTOB?

a) I'padpuueckuit penaxrop 6) bpaysep

B) Oneparmonnas cuctema r) OCR-miporpamma

24. Kaxkoii popmat apxusBa HanGoJiee pacipocTpaHeH?
a) ZIP

0) PDF

B) PNG

r) MP4

25. Kakoii kaGeab ncnoyib3yercs 1J1s1 NOAK/JII0YEHUSI MOHUTOPA K KOMIbIOTEPY?
a) HDMI

6) USB

B) Ethernet

r) VGA

26. Yro Takoe aBTOPCKoOE MPaBo?

a) [IpaBo Ha UcHONB30BaHKE UYKHX MIPOU3BENICHUN Oe3 pa3pelieHus

0) [IpaBo Ha UCOIB30BaHUE UYKUX IPOU3BEICHUI C yKa3aHUEM aBTOPCTBA

B) IIpaBo, KOTOpOE MPHUHAMIECKUT CO3JATENI0 OPUTHHAIBHOTO TPOHM3BEACHHUS Ha €ro
AKCILTyaTaIIo, epeaady U KOIMPOBaHNE

r) [IpaBo Ha UCTOTB30BaHUE UYKUX TPOU3BEECHUI TOIHKO B HEKOMMEPUECKHX IIEIISX

27. Kakum o0pazoMm MOKHO BHeApHTb rpaguyecKHil O0BEKT H3 JPYyroro
NPUJIOKEHUS] B TEKCTOBBIN JOKYMEHT?

a) KonnpoBars 1 BcTaBUTh

6) Coxpanuth rpaduyeckuii o0beKT B Bune ¢aina u BcTtaButh (aitn B) Mcmons3oBarh
¢yukuuto "Baenputs 00bexT”

r) Henb3s BHenpuTh rpaduyeckuii 00bEKT B TEKCTOBBIIN TIOKYMEHT



28. Kakoii popmat ¢paiijioB 4acTo ucnoab3yercst VI BUaeo3anucei?
a) MP4

6) JPG

B) TXT

r) WAV

29. Yro o3HauaeT adopeBuatypa OCR?
a) Optical Character Recognition

0) Optical Code Reader

B) Object Character Recognition

r) Object Code Reader

30. Kakas ¢yHkuusi rpaduyeckoro perakropa mno3BoJisieT H3MEHATH pa3Mep
u300paxkeHus 0e3 Morepu Kavyecrpa?

a) MacmrabupoBanue

0) Komnpeccus

B) Kponmuur

r) Perymp

31 Kakum 00pa3oM MOKHO 3allIUTUTH apXUB MapoJiemM?

a) Mcnonp3oBare Gyrknuto "J[o6aBuTh mapois"

6) CkomupoBaTh apxXWB Ha 3alIMIIEHHBIA HOcuTelb B) V3meHuth pacmmpenue (aiina
apxuBa

r) Henp3s 3amuTuTh apxuB mapoiiem

32. Kakoii ¢popmart ¢aiisioB 4acTo ucnoab3yercs AJsi XpAHEHUS 0TCKAHUPOBAHHBIX
JOKYMEHTOB C TeKCTOM?

a) PDF

0) JPEG

B) MP3

r) GIF

33. Kakue MmeToabl pacnosHaBaHusi u300pakeHUi CylecTBYIOT?
a) AHaJIM3 KOHTEKCTa

0) AHanu3 3BYKOBBIX BOJIH

B) AHanu3 TeMnepaTypbl

r) AHanu3 BKyca

34. Kakum o0pa3om MO:KHO C:KaTh H300pakeHue VISl YMEHbIIIEHHUsI ero pa3mepa
(paiina?

a) Ucnonp3oBate GpyHkuuto coxpanenus B popmare JPEG

0) 3meHuts pazperieHue n300pakeHus

B) [IpUMEHUTH aJITOPUTM CIKATHUS JTAHHBIX

r) Henp3s cxxate nzo0paxenue 6e3 noTepu KayecTna

35. Kakue MHCTPYMEHTBI NMO3BOJISIOT PACHO3HABATH TEKCT HA OTCKAHMPOBAHHBIX
H300pakeHusx?

a) Brinenenue obnacreit

6) PacrioznaBanue mpugTos

B) ®uibTpbl H300pakeHn i

r) 3MeHeHne BETOBOM MaIUTPhI



36. Kakoii rpajguyeckuii penakTop Hau0o/ee PpacnpoCcTPaHeH M IIHMPOKO
HCIOJIb3YeTcs B IpodeccuoHaibHOM chepe?

a) Adobe Photoshop

6) Microsoft Word

B) Google Chrome

r) Windows Media Player

37. Kaxoii Tun ¢gaiiyioB MOKHO HMIIOPTHPOBATH B TEKCTOBbINA TOKYMEHT?
a) TonbpKko TeKcTOBbIE (haliIbl

0) TexcToBbie U rpaduveckue Haibl

B) TekcToBble u TabMUYIHBIC (aiiIbl

r) TekcToBbie, rpaduveckre U TaOJIUIHbIC (HaKIbI

38. Kakum o0pa3om M0xkHO BcTaBUTh Tadauny u3 Excel B TekcTOBBINH 10KYyMeHT?
a) KonmupoBath 1 BCTaBUTH

6) Ucnonbs3oBate (ynkiuio "BeraButh TabauIy"”

B) CoxpaHuTh TaOJMILy B BUJIE H300paKEHUS  BCTABUTh H300pakeHne

r) Henb3s BctaBuTh Tabmuily u3 EXcel B TeKCTOBBIM TOKYMEHT

39. Kakue mporpamMmbl No3BOJISIIOT HMIIOPTHPOBATH M BHEAPSATHh OOBEKTHI M3
PAa3HBIX MPUJIOKEHU?

a) ToJIbKO TEKCTOBBIE PEIAKTOPbI

0) Tonbko TpaduIecKue peaaKTOPhI

B) TOJIBKO CHICIMATM3UPOBAHHBIC TIPOTPAMMBI 11 KMITOPTA U BHEAPCHUS

r) Pasnuunbie mporpaMMsl, BKJIFOYast TEKCTOBBIC, rpaduyeckie u opucHbie

40. KakuMm 00pa3oM MOKHO COXPAaHHUTh BEPCHHM JOKYMeHTa [JIsl NOCJeIyI0LIero
cpaBHeHUsA?

a) Co3naTh KOMUIO TOKYMEHTA B OTACJIBHOM IMarke

6) Ucnonb3oBath GpyHKIMIO "COXpaHUTh KaKk BEpCHIO"

B) DKCIIOPTUPOBATh JTOKYMEHT B APYroil popmar

r) Henb3st coxpaHuTh BepCHM TOKYMEHTa

41. Kakum opranuzanusm cjieayer npejacTaBUTh 3asiBKY HA MOJyYeHHe MaTeHTa?
a) MuHuCTEpCTBO 00pa30BaHUS

0) [laTeHTHOE areHTCTBO MU O(UC MO UHTEIIEKTYallbHOM COOCTBEHHOCTH

B) MHHHCTEPCTBO 3/IpaBOOXPAHEHUS

r) MUHUCTEPCTBO KYIBTYPHI



BapuanT Ne2
1. Kakue  BO3MOKHOCTHM  NpeaoCTaBJIsieT  TEKCTOBbIA  pelakTop  IJs
¢popmaTupoBaHus Tekcra?
a) 3menenue mpudra u pasmepa TekcTa
0) BoipaBHMBaHME TEKCTa
B) Co31aHne MapKUpOBaHHOTO M HYMEPOBAaHHOTO CIIHCKA
r) Bce Bhlenepeuncientoe

2. Kakoii HHCTPYMEeHT mO3BOJISieT OTHPABUTH JOKYMEHT HAa peleH3HpOoBaHHe
APYTUM M0JIb30BaTENAM?

a) MuctpymenT "OTiipaBuTh Ha pelieH3upoBaHue"

0) Uuctpyment "[logenutnes"

B) Unctpyment "Okcnopt”

r) Uactpyment "[ledars"

3. Kakune mpemmymecTBa nmpegocTaBJsAlOT 00J1a4HbIe CEPBHCHI JJIsi COBMECTHOM
padoThl HaX JOKYMEHTaMu?

a) BO3MOXHOCTH  OJHOBPEMEHHOTO  pPEJAKTUPOBAHUA  JIOKYMEHTAa  HECKOJIbKUMU
M10JIL30BaTEISIMU

0) LlenTpanu3oBaHHOE XpaHEHUE U TOCTYI K JIOKYMEHTaM U3 JI000ro MecTa

B) ABTOMaTH4eCKOE COXpaHEHHE U3MEHEHUH B PeaibHOM BPEMEHU

r) Bee BhImenepeuncientoe

4, Kakoii ¢popmat ¢aiinia ucnosnsyercs B Microsoft Word?
a) .txt

0) .docx

B) .pdf

r) .Xls

5. Kakoii uMHCTpyMeHT 1O3BOJISIET CO34aBaThb M YNPABJIATH pas3feJaMu
AOKYMeHTa?

a) Uuctpyment "Pa3nensr”

6) Unctpyment "PenaktupoBanue”

B) MHcTpymeHT "®opmarupoBanue”

r) Uuctpyment "BeraBka"

6. Kakoii perakTop mo3BoJisier co3iaBath J0KYMeHThI B (popmare .0dt?
a) Microsoft Word

0) LibreOffice Writer

B) Google JlokyMeHTBI

r) Adobe Acrobat

7. UYrto npeacTaBisioT cO00H KOJOHTUTYJIbI B TEKCTOBOM pelaKTope?

a) CrpaHulLlbl C JOMOJIHUTENBHOM WH(pOpMaluell, pacroio)KeHHONH BBEPXY WM BHHU3Y
CTpaHHMIIBI

0) BcTaBiieHHBIE KOMMEHTApUH U 3aMETKH

B) Oco0bie 00nacTu Juisi BCTaBKU rpauecKUX 2JIEMEHTOB

r) MHCTpYMEHTHI 17151 CO3aHUsI CHOCOK U CCBUIOK Ha HCTOYHHUKH

8. Kaxkoii ”HCTpyMeHT M03B0JIsIeT CO34aTh M OTIPABUTH NMMCbMA WM PACCHLIIKY Ha
OCHOBe 1120J1I0HA B TEKCTOBOM peaKkTope?
a) Mucrpyment "lIloura"



0) Uuctpyment "Paccpiika"
B) Muctpyment "lllaGmonbr"
r) Uuctpyment "OtnpaButs"”

9. Kakas ¢pyHKIMS TO3BOJSIET CO3/IaTh co/iepkaHue (oryaBienue) B fjokymenre Word?
a) ®ynkmus "CHockn"
0) @ynkuus "Crnucox"
B) ®ynknus "Coaepxanue"
r) @ynkuus "Odopmiienue”

10. Kakoii HHCTpyMEHT No3BOJIsIeT KOHTPOJIHUPOBATH W OTCJIEKUBATHL W3MEHEHUs,
BHECEHHbIE PA3HBIMH I10J1b30BATEJISIMH B 00,1a4HOM cepBuce?

a) Mucrpyment "Ucropus namenenuit"

0) Muctpyment "OtcnexxuBanue"

B) Unctpyment "Kommenrapun"

r) Uuctpyment "PenaktupoBanue”

11. Kakoii MHCTPYyMEHT NO3BOJIsIeT MNPHUIVIACUTH JAPYruX IMOJIb30BaTeJeil JJs
COBMECTHOM padoThl HA/I JOKYMEHTOM B 00/1a4HOM cepBuce?

a) Muctpyment "PenaktupoBanue”

6) Unctpyment "CoBMmecTHas pabdora"

B) Unctpymenrt "l[logenutbes”

r) Uuctpyment "3arpyska"

12. Kakasi cTpykTypa Q0KyMeHTa OObIYHO BKJIIOYAeT pa3jielibl, MOApa3aeibl H
MYHKTHI?

a) TuTynpHBIN TUCT

6) ConepxxaHue

B) 3aroJioBOK

r) Kononruryn

13. Kakoii »3jeMeHT [0KyMeHTa OOBIYHO SIBJSIeTCS TMEPBbIM M COHAEPKHUT
HH(OPMALHMIO 0 ero aBTOpe, 3aroJ10BKe, 1aTe U IPYruX MeTaJaHHbIX?

a) TUTYNbHBIN THCT

6) Conepxanue

B) 3aroIoBOK

r) Konontutyn

14. Kakoii mHCTPyMeHT mo3BoJjisieT co31aBaTh W (GopMaTHPOBATH TadJMUbI B
TEKCTOBOM pegakrope?

a) Mucrpyment "Tabauna"

6) Uuctpyment "®dopmaTtupoBanue"

B) Mnctpyment "PenakrupoBanue"

r) Uactpyment "BeraBka"

15. Kakue ¢opmarbl ¢ailioB MOKHO HMIOPTHPOBATH H JKCIOPTHPOBAThH B
00J1a4HOM cepBuCce?

a) .docx

0) .pdf

B) .XIsX

r) Bee BoimenepeurcienHoe



16. Kakoii mHCTpyMeHT mo3BoJisieT J00aBJISITh BHEIIHHE JaHHbIe, HAIpUMep, M3
¢daiina Excel, B Ta0iuny goxkymenra?

a) Mucrpyment "Umnopt naHHbIX"

0) Muctpyment "BcraBka"

B) Unctpyment "Coenunenue qaHHbIX"

r) Uactpyment "PenaktupoBanue"

17. Kakue ocHOBHBIE pa3iesibl 00bIYHO BKJIYAET TUTYJIbHbIN JUCT JOKyMeHTa?

a) Ha3Banue noxymenra, aBTop, ara

0) OrnaBieHue, BBeJCHUE, OCHOBHAS YaCTh, 3aKIIOUCHUE

B) 3arojIoBOK, [10/13ar0JIOBOK, TEKCT

r) OTBeThI a) 1 0)

18. Kakoii nHCTpyMEHT M03B0JIsIeT CO31aBaTh CCHIJIKH HA pa3Je/ibl WM CTPAHULBI
BHYTPH J0KYMeHTa?

a) Mucrpyment "Ceplakn"

6) Unctpyment "BeraBka"

B) MHctpyment "PenakrupoBanue"

r) Unctpyment "Cogepxanue"

19. Kakoii mHCTpyMeHT mo3BoJisieT 100aBasATh (opMyJbl M (PYHKIUHM B SAYCHKH
TadIuIbI?

a) Muctpyment "®opmyibr"

6) Unctpyment "®@ynkuun"

B) Mnctpyment "Brruucnenus”

r) Uucrpyment "PenakrupoBanue”

20. Kaxkoii HHCTpyMeHT NM03BoJIsieT 00beIUHATD sYel KU B Ta0auie?
a) Mucrpyment "O0bennnenue ssueek"

6) Unctpyment "Paznenenue sueex"

B) MHcTpymenT "®opmarupoBanue”

r) Unctpyment "PenaktupoBanue”

21. Kakue mporpaMMbl Mmo3BOJISIOT MMIIOPTHPOBATH M BHEAPATH 00bEKTHI M3
Pa3HBIX NPUWJIOKEHUH?

a) ToJIBKO TEKCTOBBIE PEAKTOPHI

6) Tonbko rpaduueckue perakTopsl

B) TonpKkoO crienuanu3npoBaHHbBIE TPOTPAMMBI JIJTSI UMITOPTA U BHEIPSHUS

r) Paznuunble nporpaMMel, BKJIIO4asi TEKCTOBBIE, Ipaduyeckue u opucHsle

22. Yro takoe HDMI-nopt?

a) [lopT A MOAKITI0OUEHUS TOJIBKO MBIIIN

6) IlopT 11 NOAKITIOUEHHS TOJIBKO KJIaBUATYPbI
B) [lopT 11151 mOAKIII0YEHHSI TOJIBKO MOHUTOPOB
r) [TopT 114 NOAKIIIOYEHUS TOJIBKO IPUHTEPOB

23. Yro o3HauaeT adopeBuatypa OCR?
a) Optical Character Recognition

0) Optical Code Reader

B) Object Character Recognition

r) Object Code Reader

24, Yro o3HavaeT TepMuH "'matent'?



a) [IpaBo Ha KUCIOIB30BaHKE TYKHX U300peTeHU 0e3 pa3perieHus

0) IIpaBo, mpemocraBisieMoe TOCYAapCTBOM, KOTOPOE JaeT BIIAACIbIy MHTEIUICKTYaIbHOU
COOCTBEHHOCTH BO3MOXXHOCTh HCKIIOYaTh KOMHPOBAaHUE, TPOM3BOJACTBO U UCIOJIb30BaHUE
n300peTeHus Oe3 pa3pelIcHus

B) [IpaBo Ha HMCIIOJIb30BaHKUE YYKUX U300PETEHUH ¢ yKa3aHUEM aBTOPCTBA

r) [IpaBo Ha MCMONIB30BaHUE YYKHX U300PETEHHUI TOJTHKO B HEKOMMEPUECKUX IENISIX

25. Kaxkue BUIbI MHTEVIEKTYAJbHOM COOCTBEHHOCTH CYIIECTBYIOT?
a) ABTOPCKOE IIPaBO U MaTEHTHI

0) ABTOpCKOE IIPABO U TOBApHbIE 3HAKU

B) [laTeHThI U TOBapHbIE 3HAKU

r') ABTOpCKOE IIPaBO, MaTeHTHI U TOBAPHbIE 3HAKU

26. Kakoii Tunm nporpamMMHOro ootecmedeHusi HMCHOJb3yeTcsl JJIsi CKAHMPOBAHUS
TEKCTOBBIX JIOKYMEHTOB?

a) ['padmueckuii pegakTop

0) bpayzep

B) OneparmonHas cucrema

r) OCR-mporpamma

27. Kaxkoii popmaTt apxuBa HanGoJiee pacipocTpaHeH?
a) ZIP

6) PDF

B) PNG

r) MP4

28. Kakue MeToabl pacnosHaBaHus U300paskeHuil CylecTByoT?
a) AHanIM3 KOHTEKCTa

0) AHanu3 3BYKOBBIX BOJIH

B) AHanu3 TeMnepaTypbl

r) AHanu3 BKyca

29. Kakum o00pa3oM MOKHO BHeIPUTh rpaduyeckuii o00beKT U3 JAPYyroro
NPHJI0KEHHUSI B TEKCTOBBIH JOKYMEHT?

a) KonmupoBath 1 BCTaBUTH

6) CoxpaHuTh rpaduyeckuii 00beKT B BUJe (paiiina u BCTaBUTH (aiii

B) Mcnonb3oBaTth pyHkuuio "Baenputs 00bekT"

r) Henb3st BHeApuTH rpaduyeckuii 00BbEKT B TEKCTOBBIM JOKYMEHT

30. Kaxkoii ¢popmar ¢aiijioB 4acTO HCHOJIB3yeTCH A8 XPAHEHUs] 0TCKAHNPOBAaHHbBIX
AOKYMEHTOB € TeKCTOM?

a) PDF

6) JPEG

B) MP3

r) GIF

3L Kakue MHCTPYMeHTHI NMO3BOJISIOT PACNO3HABATH TEKCT HA OTCKAHMPOBAHHBIX
n300pakeHusIx?

a) Beinenenue obnacreit

6) PacnoznaBanue mpugToB

B) ®unbTpsl N300pakeHni

r) M3MeHeHne 1IBETOBOM NaJIUTPBI



32. Kakoii ¢popmat ¢aiijioB yacTo ucnosib3yercs Ajs BUAe03anucei?
a) MP4

0) JPG

B) TXT

r) WAV

33. Kaxkoii Tun ¢gaiiyioB MOKHO HMIIOPTHPOBATH B TEKCTOBbINA TOKYMEHT?
a) TonbpKko TeKcTOBbIE (haliIbl

0) TekctoBble U rpaduveckue Haiibl

B) TekcToBbie U TaOMUYHBIC (aiTbI

r) TekcToBbie, rpaduveckre U TaOJIUIHbIC (HaKIbI

34. Kakoii rpaduyeckunii penakrop Haudojiee PpacnpocTpaHeH H IIHMPOKO
HCII0JIB3YyeTcs B IpodeccnoHaIbHOI cepe?
a) Adobe Photoshop

6) Microsoft Word
B) Google Chrome
r) Windows Media Player

35. Kakum o0pa3zom MokHO BcTaBuTh Tadauny u3 Excel B TekcToBBIl 10KyMeHT?
a) Konupoartb u BCTaBUTh

0) Mcnonb3oBaths GyHKuio "BeraButh Tabmuiy"

B) CoxpaHHUTh TaOJIUILYy B BUE N300pKECHUS U BCTABUTh N300PAKCHHE

r) Henb3st BctaButh Tabmuiy u3 Excel B TekcToBbIi TOKYMEHT

36. UYrto o3HauyaeT noHsitue "ciiusiHUE JOKYMEHTOB' ?
a) O0benMHEeHNEe HECKOJIBKUX JOKYMEHTOB B OJIMH

0) Ynanenue nyO0nuKaToB U3 TOKYMEHTA

B) [IpeoOpazoBanue nokymMeHTa B Ipyroi ¢gopmar

r) Pacno3naBanue TekcTa B JOKYMEHTE

37. Yrto Takoe OCR?

a) TexHONOTHUS pacro3HaBaHUS PEUU

0) TexHosorust pacrmo3HaBaHus 3aMaxoB

B) TexHomorus pacrno3HaBaHus TEKCTa HA OCHOBE U300paKeHUI
r) TeXHOJIOTHs pacro3HaBaHUS KECTOB

38. Kakoii HHCTPYMEHT N03B0JisieT BbIIBUTH Pa3/H4usl MeAY ABYMSI BepCHAMH
O/IHOTO IOKYMeHTa?

a) ®yukus "CpaBHUTH JOKYMEHTHI"

0) Oyukmus "[louck u 3amenHa”

B) ®ynkuus "Beiienuts paznuuns”

r) @ynkuus "OOHapYKUTh U3MEHEHUS"

3. Yro o3HavaeT NOHATHE ''Bepcuu JOKyMeHTa'?
a) VI3MeHeHHast KOTHsI TOKYMEHTa

6) McxonHblii JOKYMEHT

B) KosmuecTBO cTpaHuIl B JOKyMEHTE

r) @opmar 10KyMeHTa



40. Kakum o00pa3oM MOXKHO COXPAaHHUTb BEpPCHHM JOKYMEHTAa sl IOCJIeAYHLIero
CpaBHeHUsA?

a) Co3naTh KOIMUIO IOKYMEHTA B OTACJIbHOM IMarke

0) Mcnonws3oBarh GyHKIHIO "COXpaHUTh KaK BEPCHIO"

B) DKCIIOPTUPOBATH JOKYMEHT B APYToil popmat

r) Henp3sa coxpanuth Bepcuu JOKyMEHTa

Bapuant Ne3

1. Kakas ¢yHkumus mo3BoJisieT €o31aTh coAep:kaHue (OrjiaBjeHHE) B JOKYMEHTe
Word?

a) Oynkius "Craocku"

6) ®ynknus "Crucox”

B) ®ynkuusa "Conepxanue"

r) ®ynknus "Odopmienue"

2. Y10 npeacTaBasOT c000H KOJOHTUTYJIbI B TEKCTOBOM peaakTope?

a) CrpaHHIBI C JOTIOJHHUTENBHOW WH(pOpMAIMEH, pacloIOKEHHOW BBEPXY WM BHU3Y
CTpPaHUIIBI

0) BcraBneHHble KOMMEHTapUU U 3aMETKU

B) OcoOble 00J1aCTH 111 BCTAaBKH rpad)iueCKUX JIEMEHTOB

r) MHCTpYMEHTHI 1151 CO3aHUsI CHOCOK U CCBUIOK HAa UCTOYHUKHU

3. Kakoii HHCTpyMeHT 1n0o3B0oJisieT CO34aTh U OTIPABUTH MMCbMA MJIH PACCHUIKY Ha
OCHOBeE A0/ I0HA B TEKCTOBOM pejakTope?

a) Mucrpyment "[loura"

0) Unctpyment "Paccpuika”

B) Unctpymenrt "lllabnons"

r) Uacrtpyment"OtnpaButs"

4. Kakoii HMHCTpyMeHT mNO3BOJIsIeT NPHUIJIACHTH JAPYIHX MOJb30BaTened IJsi
COBMECTHOMH padoThl HA/I JOKYMEHTOM B 00J1a4HOM cepBuce?

a) Uuctpyment "PenaktupoBanue”

6) Unctpyment "CoBmecTHas pabdora"

B) MucTpyment "[lonenutres"

r) Unctpyment "3arpyska"

S. Kakoii ¢popmar ¢aiina ucnosansyercs B Microsoft Word?
a) .txt

0) .docx

B) .pdf

r) .Xls

6. Kaxkue ocHOBHbIe pa3iesibl 00bIYHO BKJIYAET TUTYJIbHbIH JUCT JOKYMeHTa?
a) Ha3zBanue noxymeHra, aBTop, Jata

0) OrnaBneHue, BBEJEHNE, OCHOBHAS YaCTh, 3aKIIOUCHUE

B) 3aroyioBOK, 1MOJ3ar0JI0BOK, TEKCT

r) OTBeTsI a) 1 0)

7. Kakue npeumyiecTBa mpenocTaB/siloT 00/1a4Hble CePBUCHI JJS COBMECTHOM
padoThI HAJ AOKYMeHTaMu ?

a) BoO3MOXHOCTb  OJHOBPEMEHHOTO  pPEJAKTUPOBAHUSA  JIOKYMEHTa  HECKOJIbKUMU
I10JIb30BATEISIMU



0) LlenTpanu3oBaHHOE XpaHEHUE U IOCTYH K JOKYMEHTaM M3 JII000T0 MecTa
B) ABTOMaTHYECKOE COXpaHEHNE N3MEHEHUH B PEAIbHOM BPEMEHH
r) Bce Bhlenepeuncientoe

8. Kakoii MHCTpyMeHT mO3BOJIfAeT OTHPABUTH JAOKYMEHT Ha peleH3HPOBaHHe
APYTMM HO0JIb30BaTe 1AM ?

a) MuctpymenT "OTiipaBuTh Ha pelieH3upoBaHue"

0) Uuctpyment "[logenutses”

B) Unctpyment "Okcnopt" r) Unctpymenrt "lleuats"

9. Kakoii uHCTpyMeHT 1O3BOJIsIET CO34aBaTh M  YNPaBJIATH pas3fe]aMu
JAOKyMeHTa?

a) Mucrpyment "Pa3nenst”

0) Muctpyment "PenaktupoBanue"

B) Unctpyment "®dopmarupoBanue”

r) Unctpyment "BeraBka"

10. Kakoii pegakTop mo3BoJisieT co31aBaTh JJOKyMeHThI B popmare .0dt?

a) Microsoft Word

6) LibreOffice Writer B) Google JlokymMeHTbI

r) Adobe Acrobat

11. Kakue  BO3MOXKHOCTM  NpelOCTaBJIsieT  TEKCTOBBIH  peJakTop  1Js

dopmaTupoBanus Tekcra?
a) 3smenenne mpudTra u pazmMepa TeKCTa
0) BripaBHMBaHUE TEKCTA
B) Co3/anre MapKUPOBAHHOTO U HYMEPOBAHHOTO CITHCKA
r) Bee BhItenepeuncieHHoe

12. Kakue ¢opmarbl ¢ailioB MOKHO HMIOPTHPOBATH M JKCHOPTHPOBATH B
00J1a4HOM cepBHCce?

a) .docx

0) .pdf

B) .XIsx

r) Bee BhienepeuncienHoe

13. Kakoii HHCTpyMEHT No3BOJIsieT KOHTPOJIUPOBATH W OTCJIEKUBATH U3MEHEHUs,
BHECECHHBIC PA3HBIMH I10JIb30BATEJISIMH B 00JIa4HOM cepBHce?

a) Mucrpyment "Ucropus nsmenenuit”

6) Uuctpyment "OtcnexuBanue"”

B) Uncrpyment "Kommentapun"

r) Uactpyment "PenakrupoBanue”

14. Kakoii 3jieMeHT JOKyMeHTa OOBIYHO SIBJSIETCH MEPBBIM M COJCPKHUT
HH(OPMALHIO O €ro ABTOPeE, 3ar0JIOBKe, 1aTe U APYTrUX MeTaAaHHbIX?

a) TuTynpHBIN TUCT

6) ConepxaHue

B) 3aroJioBoK

r) Konontutyn

15. Kakas crpykTrypa noKymMeHTa OOBIYHO BKJ/IIOYaeT pa3jeibl, MOApa3aejbl H
NYHKTbI?



a) TuTynpHBINA TUCT
6) Conepxanue

B) 3aroJioBOK

r) Kononturyn

16. Kakoii MHCTpyMeHT mo3BOJIsAeT cO03XaBaTh U (OPMATHPOBATH TAOJUIBI B
TeKCTOBOM peaakrope?

a) Uactpyment "Tabauma"

0) Unctpyment "®@opmaTtupoBaHue'

B) MucTtpymenT "PenakrupoBanme"

r) Uuctpyment "BeraBka"

'

17. Kakoii HHCTpyMeHT no3BoisieT 00beIMHATD siYeiiku B Tadmnue?
a) Uactpyment "O0benuHeHNE siueeK"

0) Unctpyment "Paznenenue sueex"

B) Unctpyment "dopmarupoBanue”

r) Unctpyment "PenaktupoBanue”

18. Kakoii mHCTpyMeHT mo3BoJisieT 100aBJATh BHEHIHHE JaHHbIe, HAIIpUMep, W3
(paiina Excel, B Ta0siuny 1okymenra?

a) Mucrpyment "Umnopt naHHbIx"

6) Unctpyment "BeraBka"

B) Unctpyment "CoenuHenue 1aHHbIX"

r) Unctpyment "PenaktupoBanue”

19. Kakoii mHCTpyMeHT mo3BoJisieT JA00aBJIATH (OPMYJabl U (PYHKIUM B AYCHKH
TadIuIbI?

a) Muctpyment "®opmyibr"

6) Unctpyment "®Oynkuun"

B) MHCcTpyMeHT "Boruncienus"

r) Unctpyment "PenakrupoBanue”

20. Kakoii HHCTpYMeHT MO03BOJIsIET €031aBATh CCHIJIKH HAa pa3esbl WM CTPAHUIIBI
BHYTPH JOKYMEHTa?

a) Uactpyment "Ccpuikn"

6) Uuctpyment "BceraBka”

B) ncTtpyment "PenakrupoBanue"

r) Uactpyment "Conepxanue"

21. J1si KakHuX 1eJsieil CnoJb3ylTces rpagu4ecKue pegakropbl?
a) Co3nanue U peTaKTUPOBaHUE U300paKEHUI

6) Bocripoussenenue ayauodaiiion

B) O6paboTKa TEKCTOBBIX JOKYMEHTOB

r) Co3nanue M pelakTupOBaHKUE BUJIEO

22. Yrto Takoe HDMI-nopt?

a) [lopT s MOAKITI0OUEHUS TOTHKO MBIIITH

6) IlopT 11 NOAKITIOUEHHS TOJIBKO KJIaBUATYPbI
B) [lopT 1151 mOAKIII0YEHHSI TOJIBKO MOHUTOPOB
r) [TopT U1 NOAKIIIOYEHUS TOJIBKO IPUHTEPOB

23. Yro Takoe aBTOpPCKOE NpaBo?



a) [IpaBo Ha UCTIOIB30BAHNE UYXKHUX POU3BEACHUN 0€3 pa3perieHus

6) IIpaBo Ha KCMOJIB30BaHKUE YYKUX POU3BEICHHIN C YKa3aHUEM aBTOPCTBA

B) IIpaBo, KOTOpOE€ NPUHAIIEKUT CO3/ATENI0 OPUTMHAIBHOIO IPOMU3BEIACHMS Ha €ro
JKCIUTyaTalulo, Iepeaady U KOIMPOBaHUE

r) [IpaBo Ha UCHOIB30BaHUE UYKUX IIPOU3BEIEHUIN TOIBKO B HEKOMMEPUECKHX LIEIAX

24. Kakue wmeroabl pacno3dHaBaHusi H300paxeHMil cymecTBywT? a) AnHaius
KOHTEKCTa

0) AHanu3 3BYKOBBIX BOJIH B

) AHanM3 TeMIeparypbl

r) AHaim3 BKyca

25. Kakoii TMn nporpaMMHOro oecrnedyeHHsi HCHOJb3yeTcsl VISl CKAHMPOBAHUS
TEeKCTOBBIX JOKYMEHTOB?

a) 'padpuueckuii pegakrop

0) bpayzep

B) OnepanuonHas cucrema

r) OCR-nporpamMmma

26. Kakum 00pa3oM MO:KHO COXPAaHHTb BEPCHHU JOKYMEHTa UISl TMOCJIeIYIOIIero
CpaBHeHHA?

a) Co3aTh KOIMIO IOKYMEHTA B OT/EJIbHON Narke

6) Ucnonb3oBate GyHKIuio "CoXpaHUTh KaKk BEPCHIO"

B) DKCIOPTUPOBATh TIOKYMEHT B Ipyrout popmat

r) Henb3st coxpaHuTh BepCHH TOKyMEHTa

27. Kakoit mapamerp ¢opmara rpadudeckoro ¢aiijia ompeneaser KOJIHMYECTBO
BETOB, KOTOPbIe MOI'YT ObITh MCII0JIb30BAHbI B H300pakeHnu?

a) Paspemenue

0) ['myOuHa 1iBeta

B) ®opmar cxarus

r) Pazmep caiina

28. Yro o3Hauaer ad0peBuatypa OCR?
a) Optical Character Recognition

0) Optical Code Reader

B) Object Character Recognition

r) Object Code Reader

29. Kaxkoii Tun ¢paiiioB MOKHO HMIIOPTHPOBATH B TEKCTOBBIN JOKYMEHT?
a) Tonbko TekcTOBBIE (halIbI

6) TexcroBble u rpadudeckue pailiisl

B) TekcToBble u TabnuyHbIE (Daiiibl

r) TekcroBsle, rpaduyeckue u TaOIUIHbIE QaitiTbl

30. Kakum o0pazom MOKHO BHeApHTb rpauyeckHii O00BEKT H3 Jpyroro
MPHUJIOKEHHUSI B TEKCTOBBIH JOKYMEHT?

a) KonnpoBars 1 BcTaBUTh

6) Coxpanuth rpaduueckuii 00beKT B BUe ¢aiiiaa u BCTaBUTH (Haiis B

) Ucnonb3oBate ¢pyHkuuio "BHenputs 00beKT"

r) Henb3s BHenpuTh rpaduyeckuii 00bEKT B TEKCTOBBIIN TIOKYMEHT



31 Kakum 00pazoM M0OKHO KOHBepTHPOBATh (paiis1 u3 oxHOrO (hopMaTa B Apyrou?
a) Mcnonb30BaTh OHJIAWH-CEPBUCHI KOHBEPTAITUU

6) N3menuts pacumpenue ¢aitia BpydHyro

B) Mcnomnp30BaTh crielinaaIn3npoBaHHOE MPOrpaMMHOE 00ecrieueHre

r) Henp3s koHBepTHpPOBATH (ailiibl u3 oHOr0 hopMara B Ipyrou

32. Kakum 00pa3omM Mo:kHO BCTaBUTH Tadauny u3 Excel B TekcToBBIi 10KYMeHT?
a) KonmpoBatb u BCTaBUTH

0) Ucnonb3oBath GpyHkuuio "BeraButh Tabmuiy"

B) CoxpaHuUTh TaOJIUILYy B BUJE N300paKEHUS U BCTABUTh N300PAKCHHE

r) Henb3s BctaButh Tabmuily u3 EXcel B TeKCTOBBIH TOKYMEHT

33. Kakoii ¢popmart ¢aiijioB 4acTo ucnoab3yercs AJs XpaHEHHU OTCKAHUPOBAHHBIX
AOKYMEHTOB € TEKCTOM?

a) PDF

6) JPEG

B) MP3

r) GIF

34. Kakue MHCTPYMEHTHI NMO3BOJISIIOT PACNO3HABATH TEKCT HA OTCKAHHMPOBAHHBIX
n300paxkeHusIX?

a) Beinenenue obnacrei

0) PacioznaBanue mpugTos

B) OUIBTPHI U300PAKCHUIM

r) 3MeHeHne BETOBOW MaIUTPhI

35. Kakue mporpaMMbl Nmo3BOJISIOT MMIIOPTHPOBATH M BHEAPATH 00beKTHI M3
PAa3HBIX NPUJIOKEHU?

a) TOJBKO TEKCTOBBIE PEAKTOPHI

6) Tonbko rpadguueckue perakTopsl

B) TonpKO crienuanu3npoBaHHbBIE TPOTPAMMBI JIJTSI UMITOPTA U BHEIPESHUS

r) Paznuunble nporpaMMel, BKJIKOYasi TEKCTOBBIE, Tpaduueckue u opUCHbIE

36. Kakas u3 npuBeieHHBIX HHKe ONIUI SIBJSIETCH CTAHAAPTHBIM HHTepdeicomM
JJIS1 NOAKJII0OYEHUs] KIIaBUATYPbI U MbIIIN?

a) USB

6) HDMI

B) Ethernet

r) VGA

37. Yrto o3HauaeT noHsitue "ciiusiHuE JOKYMEHTOB' ?
a) O0beTMHEeHNEe HECKOIBKHUX JOKYMEHTOB B OJIMH

0) Ynanenue n1yO0nMKaToOB U3 TOKYMEHTA

B) [IpeoOpazoBanue n1oKymMeHTa B Ipyroi ¢opmat

r) Pacno3naBanme TeKcTa B JOKYMEHTE

38. Kakoil HHCTPYMEHT N03BOJISAET BbISIBUTH PA3JIM4YMs MEKAY ABYMS BepCUSAMH
O/THOTO IOKYMeHTa?
a) ®ynknus "CpaBHUTH JOKYMEHTHI"



0) Oyukuus "Tlouck u 3ameHa"
B) ®yHk1us "Beiaenuts paznuuuns”
r) @ynkuus "OOHAPYKUTH U3MEHEHUS"

39. Yro Takoe apxuBarop?

a) [Iporpamma ayist cokaTus M yIakoBKU (aityioB

0) IIporpamMma jj1st co3aaHusi pe3epBHBIX KOMHIA

B) [Iporpamma aiist 06paboTku rpaduveckux ¢Ganio
r) [Iporpamma a7t 3aIIUTHI OT BUPYCOB

40. Yro o3HauaeT NoHATHE ''Bepcuu JOKyMeHTa''?
a) VI3MeHeHHas KOmMs JOKyMEHTa

0) VcxoaHblil JOKYMEHT

B) KonnuecTBo cTpaHull B JOKyMEHTE

r) ®opmar nokymeHTa

Bapuant Ned

1. Kakoii uMHCTpyMeHT T1O03BOJIsIeT C€031aBaTb W YNPaBJIATH pa3ieaMu
AOKYMeHTa?

a) Muctpyment "Paznenst”

6) Unctpyment "PenaktupoBanue”

B) Uncrpyment "dopmarupoBanue”

r) Uuctpyment "BeraBka"

2. Kakue npemmyiecTBa nmpeaocraB/silioT 00/1a4Hble CEPBHCHI 1JIsI COBMECTHOM

padoThl HAX JOKYMEHTaMu?

a) BO03MOXHOCTb  OJHOBPEMEHHOIO  pPEJAKTUPOBAHUS  JIOKYMEHTa  HECKOJIbKHMU
M0JIb30BaTEIIMU

0) LlenTpanu3oBaHHOE XpaHEHUE U JIOCTYII K JIOKYMEHTAM U3 JII0O00T0 MecTa

B) ABTOMaTHYECKOE COXpaHEHNE N3MEHEHUH B PECaIbHOM BPEMEHH

r) Bce BhlenepeuncienHoe

3. Kakoii perakTop mo3BoJisier co3iaBath J0KyYMeHThI B (popmare .0dt?
a) Microsoft Word

0) LibreOffice Writer

B) Google JlokyMeHTBI

r) Adobe Acrobat

4. Yto npeaAcTaBJSIIOT CO00ii KOJOHTHUTYJIbI B TEKCTOBOM pelaKTope?

a) CrpaHulLbl C JOMOJHUTENBbHOM WHGpOpMalMel, pacloyioKEHHONH BBEpXY WJIH BHU3Y
CTPaHUIIBI

0) BcTaBiieHHBIE KOMMEHTApUH U 3aMETKH

B) Oco0Obie 00acTu JuIsi BCTaBKU rpa)MueCKUX 2JIEMEHTOB

r) MTHCTpYMEHTBHI JI1s CO3aHUsI CHOCOK U CCBUIOK Ha UCTOYHUKHU

5. Kakoii MHCTPpyMEHT NO3BOJIAeT OTHPABUTH JAOKYMEHT Ha peLEeH3HPOBaHHE
APYITMM I0J1b30BATEJIAM?

a) MactpymenT "OTipaBuTh Ha pelieH3upoBaHue”

0) Uuactpyment "[logenutscs”

B) UncTpyment "Okcnopt”

r) Unctpyment "l[leyars"



6. Kakasa (yHKIHs m03BOJIsIeT €O31aTh CoJep:KaHHMe (OrjIaBjeHHe) B JOKyMEHTe
Word?

a) Oynkius "Crocku"

6) ®ynknus "Crucok”

B) ®ynkuusa "Conepxanue"

r) ®ynknus "Odopmnenue"

7. Kakoii HHCTpYMeHT 1mo3B0oJisieT C034aTh U OTHPABUTH MUCHbMA HJIU PACCHUIKY Ha
OCHOBe A0JI0HA B TEKCTOBOM pelaKTope?

a) Mactpyment "Iloura"

0) Unctpyment "Paccpuika”

B) Muctpyment "llla6monHbr"

r) Uuctpyment "OtnpaButs"

8. Kakoii MHCTpPyMeHT NO03BOJIieT MNPHUIJIACHTH [PYIrHX MO0JIb30BaTeJeH JIf
COBMECTHOM padoThl HAJl JOKYMEHTOM B 00J1a4HOM cepBuce?

a) Mucrpyment "PenakrupoBanue”

6) Unctpyment "CoBMmecTtHas pabora"

B) Unctpymenrt "llogenurses”

r) Uuctpyment "3arpyska"

9. Kakoii ¢popmat ¢aiinia ucnosnsyercs B Microsoft Word?
a) .txt

0) .docx

B) .pdf

r) .Xls

10. Kaxkmue BO3MOKHOCTH npeaocTaBjsieT TEKCTOBLIN penakTop IS
¢popmaTupoBaHus Tekcra?

a) M3amenenue mpudra u pazmMepa TeKCTa

0) BoipaBHMBaHME TEKCTa

B) Co31aHne MapKUpPOBAHHOTO U HYMEPOBAaHHOTO CIIHCKA

r) Bce BhlenepeuncienHoe

11. Kakue ¢opmarel ¢ailjioB MOKXKHO HMMIOPTHPOBATH M JKCIOPTHPOBAThH B
o0s1a4yHOM cepBHce?

a) .docx

0) .pdf

B) .XIsx

r) Bee BhienepeuncienHoe

12. Kakoii 3jieMeHT [OKyMEeHTa OOBbIYHO SIBJSIETCH TEPBBIM M COACPHKHUT
HH(OPMALHIO 0 ero aBTOpe, 3aroJI0BKe, 1aTe U APYIrUX MeTaJaHHbIX?

a) TuTynpHBIN TUCT

6) ConepxaHue

B) 3aroJioBOK

r) Kononturyn

13.  Kakoii MHCTPYMEHT MO03BOJIsIeT KOHTPOJHPOBATH U OTCJIEKMBATH W3MEHEHHS,
BHeCEHHbIe Pa3HBIMH 110JIb30BaTEJISIMU B 00JIA4YHOM cepBHce?

a) Mucrpyment "Ucropus namenenuit”

6) Uuctpyment "OrcnexuBanue"”



B) UncTpyment "Kommentapun"
r) Uactpyment "PegaktupoBanue”

14, Kaxue ocHOBHbIEe pa3iesibl 00bIYHO BKJIOYAET TUTYJIbHBIH JUCT JOKYMeHTA?
a) Ha3Banue noxymeHnra, aBTop, 1ata

6) OrnaBneHue, BBeJIeHUE, OCHOBHAS YaCTh, 3aKIIOYCHHE

B) 3aroJIoBOK, M0/13aroJIOBOK, TEKCT

r) OTBeTHI 2) U 0)

15. Kakasi cTpykTrypa Q0KyMeHTa OOBIYHO BKJIIOYAET pa3jeibl, MOAPa3ieabl H
NYHKTbI?

a) TutynabHBIN THCT

0) Conepxanue

B) 3aroJioBOK

r) Kononturyn

16. Kakoii mHCTpyMeHT mo3BoJisieT co31aBaTh W (OPMATHPOBATH TaldIULbI B
TEKCTOBOM pejakTope?

a) Mucrpyment "Tabauna"

6) Unctpyment "®opmaTtupoBanue'

B) ncTtpyment "PenakrupoBanue"

r) Unctpyment "BeraBka"

17. Kakoii HHCTpYMEHT MO03BOJISIET €CO3/1aBATh CCHLJIKU HA pa3/ieibl WIH CTPAHUIbI
BHYTPH JOKYMeHTa?

a) Muctpyment "Ccpiiku"

6) Unctpyment "BeraBka"

B) Unctpyment "PenaktupoBanue"

18. Kakoif ”HCTpyMeHT 1o3B0JIsieT 00beINHATH siYeiiKu B Tabuuue?
a) Muctpyment "O0bennHenne ssueek”

6) Uuctpymenr "Pa3nenenue siueex”

B) Uncrpyment "®dopmaruposanue”

r) Uactpyment "PenaktupoBanue”

19. Kakoii mHCTpyMEHT mo3BoJIsieT J00aBJISITh BHEIIHWE JaHHbIe, HAIIpUMeEpP, U3
(paiina Excel, B Tab1uny 1okymenra?

a) Uuctpyment "UmMnopt gaHHBIX"

6) Unctpyment "BeraBka"

B) Unctpyment "Coennnenue naHHbIX"

r) Unctpyment "Penaktuposanue”

20. Kakoii MHCTpyMeHT mo3BoJisieT 100aBasATh (opMyJabl U (PyHKUMH B SUYCHKH
TaduubI?

a) Muctpyment "®opmyibr"

6) Uucrpyment "®dyukuun"

B) MHctpyment "Brruucnenus”

r) UHcTtpymenT "PenaktupoBanne

1. Kakue nporpaMmmsbl MO3BOJISIIOT MMIIOPTHPOBATH U BHEAPATH 00bEKTHI U3 Pa3HBIX
NPHUJI0KEHUH ?
a) ToJIbKO TEKCTOBBIE PENAKTOPHI



6) Tonbko rpaduuecKkue perakTopsl
B) Tonpko crienuanu3npoBaHHbIE IPOrpaMMBbl JIUIsl UMIIOPTa U BHEIPEHUS
r) Paznuunbie nporpaMMel, BKIIIOUasi TEKCTOBBIC, Tpaduyeckue u oucHsie

22. KakuMm o0pa3oM MOKHO 3alIIUTUTH APXUB Mapojem?
a) Mcnonb3oBath ¢pyHkuuio "/[ob6aBuTts naposs"

0) CkomnupoBaTh apXMB Ha 3allIMILIEHHBIA HOCUTEIIb

B) M3MeHuTh pacmupenue ¢aiina apxuba

r) Henp3s 3amuTiTh apXxuB maposieMm

23. KakuMm 00pa3oM MOHO C:KaThb H300paskeHHe JJIsl YMeHbIIEHUS] ero pa3mepa
daiina?

a) Ucnonp3oBate Gpynkuuto coxpanenus B popmare JPEG

0) MI3aMeHuTh paspenieHrue n300paskeHHs

B) [IpyMEHUTH aITOPUTM CIKATHUS TAHHBIX

r) Henb3st cxxaTh n300pakeHue 6e3 moTepu KayecTBa

24. Kakasa ¢yuknus rpaduyeckoro pegakropa Io03BoJisieT H3MEHATH pa3Mep
u300pakeHusi 6e3 NoTepu Kavyecrna?

a) MacmrabupoBanue

6) Kommpeccus

B) Kponmuur

r) Perymsp

25. UYrto o3HauyaeT nousitue "ciausiHuE JOKYMEHTOB' ?
a) O0beIMHEeHNEe HECKOJIBKUX JOKYMEHTOB B OJIMH

0) Y nanenue nyO0nuKaToB U3 TIOKYMEHTA

B) [IpeoOpazoBanue nokymeHTa B apyroi ¢gopmar

r) PacrioznaBanue TekcTa B JOKyMEHTE

26. Kakoii TN nporpaMMHOro odecrnedyeHHsi HCIOJIb3yeTcsl Ui CKAHHPOBAHMUSA
TeKCTOBBIX IOKYMEHTOB?

a) I'papuueckuii penakrop

0) bpayzep

B) OneparnonHas cucrema

r) OCR-nmporpamma

27. Yro o3Hauaer ad0peBuatypa OCR?
a) Optical Character Recognition

0) Optical Code Reader

B) Object Character Recognition

r) Object Code Reader

28. Kaxkoii ¢popmar (paiijioB 4acTO MCIOIB3YeTCS 1JIsl XPAHEHHUS OTCKAHMPOBAHHBIX
AOKYMEHTOB C TEKCTOM?

a) PDF

0) JPEG

B) MP3

r) GIF

29. Kaxkmne HHCTPYMEHTHI MO3BOJAKT pacnosHaBaTb TEKCT HA OTCKAHUPOBAHHBIX
n300pakeHusIx?



a) Brinenenue obnacreit

6) Pacnio3naBanue mpudToB

B) OuIbTpHI H300paKeHUH

r) MI3MeHeHne IBETOBOW MaTUTPhI

30. Yrto Takoe ckaHep?

a) YCTpoHCTBO Ui ONpeAeNieHHs XapaKTePHCTUK OOBEKTOB, TaKUX Kak pasMmep, (opma,
LBET U TEKCTYPa, C IOMOIIBIO ONTUYECKOTO WU 3JIEKTPOHHOT'O U3ITydEeHHUs

0) YcTpoiicTBO ajisi meyaTH JOKYMEHTOB

B) YCTPOWUCTBO I 3aITUCH 3BYKa

r) YCcTpoHCTBO [UIsl MPOEKIUHU U300paskeHni

31. Kakoii Tun ¢aiiioB MOKHO HMIIOPTHPOBATH B TEKCTOBBIH JOKYMEHT?
a) Tonbko TeKCTOBBIE (haNIBI

0) TexcroBbie u rpadudeckue pailiibl

B) TexcToBbie U TaOIUYHBIC (DaitTbI

r) TexcroBsie, rpaduyeckue u TaOIUIHBIE QaitiIbl

32. Kakum o6pa3om M0:kHO BcTaBUTh Tadauny u3 Excel B TekcToBbIi JOKyMeHT?
a) KonmpoBatb u BCTaBUTH

0) Ucnonb3oBaths GyHKuio "BeraBuTh Tabmuiy"

B) CoxpaHUTh TaONIUIly B BHJI€ U300paKEHHS U BCTABUTh N300paKeHHE

r) Henb3s BctaButh Tabmuily u3 EXcel B TekcToBBIi TOKYMEHT

33.  UYto Takoe apxusBatop?

a) [Iporpamma ayist cokaTus M yrakoBKU (aityioB

0) I[Iporpamma 115t co3gaHusi pe3epPBHBIX KOTHIA

B) [Iporpamma aiis 06paboTku rpaduveckux ¢Ganios
r) [IporpamMma jy1s 32U TEI OT BUPYCOB

34.  Kakas ¢pyHKuusi apXxuBaTopa no3poJisieT 3alIMTHTh JTOKYMEHT OT KONUPOBAHUA
¥ U3MEHEeHHUs?

a) llIudposanue

6) Kommnpeccus

B) PazapxuBanus

r) KonBepramus

35. Kakum o0pazoM MoOKHO BHeIpHTh rpaduyeckuii 00beKT M3 APYroro
NPHUJI0KEHUS] B TEKCTOBBIH TOKYMEHT?

a) Konuposatb 1 BCTaBUTH

0) CoxpanuTh rpaduueckuii 00beKT B BUE ¢aiiia U BCTaBUTH (Haiti

B) Mcnonb3oBath pyHkiuio "BHeapuTh 00beKT"

r) Henb3s BHenpuTh rpaduyeckuii 00BbEKT B TEKCTOBBIIN IOKYMEHT

36.  Yro Takoe HDMI-opt?

a) [TopT /1 MOAKITFOYEHUS TOTBKO MBIIITH

0) IopT asst MOAKITIOUEHUS TOJIBKO KIIaBUATYPhI
B) [TopT 1151 MOAKITIOYEHHS TOJIBKO MOHHTOPOB
r) [TopT A1 TOAKITFOUEHUS TOIBKO MPHUHTEPOB

37. Kakoii HHCTPYMEHT M03BOJISIeT BBIABUTH PA3JIMYMsl MEXK1Y ABYMSl BEpCHAMU
O/IHOT0 IOKYMeHTa?



a) @ynknus "CpaBHUTH JOKYMEHTHI"
0) ®ynknus "[louck u 3ameHa"

B) ®ynkuus "Beiaenuts paznuuus”

r) ®ynkmus "OOHApYKUTh U3MEHECHHS

38. Yrto o3HauaeT MoHsiTHE ""Bepcuu JoKymMeHTa' ?
a) MI3MeHeHHast KOMUs JOKYMEHTa

0) McxoaHbIil TOKYMEHT

B) KonnuecTBo cTpaHuIl B JOKYMEHTE

r) ®opmar 10KyMeHTa

39. KakuMm o00pa3oM MOKHO COXPAHHMTb BEPCHHM JOKYMEHTA /UISl NOCJIe1YIOIIero
CpaBHeHHA?

a) Co3aTh KOIMIO IOKYMEHTA B OT/EJIbHON Nalnke

0) Ucnonb3oBath GyHKIuio "CoXpaHUTh Kak Bepcuio"

B) DKCIOPTUPOBATh TIOKYMEHT B Ipyroi opmat

r) Henb3st coxpaHuTh BepCHH TOKyMEHTa

40. Kaxkoii popmat apxuBa HanGoJiee pacipocTpaHeH?
a) ZIP

0) PDF

B) PNG

r) MP4
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